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SANTA CLARA COUNTY OFFICE OF EDUCATION 
1290 RIDDER PARK DRIVE, SAN JOSE CA 95131 

 
NOTICE TO BIDDERS – REQUEST FOR PROPOSALS 

RFP 05_25_26 – MENTAL HEALTH SERVICES FOR HEAD START 
 
The Santa Clara County Office of Education (SCCOE) hereby invites qualified vendors to submit a 
Request for Proposals (RFPs) to be received by the Purchasing Services Department at: 

1290 Ridder Park Drive 
San Jose, California 95131-2304 

 
Deadline for Submission: Monday, June 16th, 2025, at 3:00 PM (PST) 

 
Please note that there will be no formal public opening of the proposals. All submissions will be 
evaluated based on pricing, compliance with specifications, and other relevant criteria, and may result 
in single or multiple awards. 
 
Proposals that are incomplete or noncompliant with the requirements outlined in the RFP package are 
subject to rejection. All bidders are responsible for reviewing and adhering to the full instructions 
provided in the proposal documentation. 
 
It is the sole responsibility of each bidder to ensure that proposals are delivered to the address above 
by the specified deadline. Proposals submitted via email or facsimile (FAX) will not be accepted. SCCOE 
is not liable for delays in delivery by the U.S. Postal Service or any other carrier. 
 
The Santa Clara County Office of Education (SCCOE) reserves the right to accept or reject all proposals, 
and to waive any irregularities or informalities in the RFP or the proposal process. No proposal, in whole 
or in part, may be withdrawn for a period of sixty (60) calendar days following the RFP submission 
deadline. 
 
Contact Information: 

General Information    Technical Questions 
 Josephine Dy-Liacco    Reyna Dominguez 

Supervisor, Purchasing Services                               Manager, Early  
Head Start Program  

Ph.: 408-453-6858    Ph.: 408-453-6952 
jdy-liacco@sccoe.org    rdominguez@sccoe.org 

 
All inquiries regarding this RFP must be submitted in writing, no later than 3:00PM on Wednesday, 
June 4th, 2025 to Josephine Dy-Liacco at jdy-liacco@sccoe.org. Responses to questions will be shared 

mailto:jdy-liacco@sccoe.org
mailto:rdominguez@sccoe.org
mailto:jdy-liacco@sccoe.org
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with all known prospective respondents to ensure equal access to information via an addendum to be 
published on Monday, June 9th, 2025. Any addenda or updates will be posted on the SCCOE website at: 
http://www.sccoe.org/depts/bizserv/purchasing/Pages/Proposals-Posting-System.aspx. It is the 
responsibility of all prospective respondents to monitor the website regularly for any amendments or 
addenda. 
 
The Santa Clara County Office of Education (SCCOE) reserves the right to amend the RFP as necessary.  
 

County Superintendent of Schools 
Santa Clara County Office of Education 

 
 

By:  Josephine Dy-Liacco 
Supervisor, Purchasing Services 

 
 

1st Advertisement: May 22, 2025 
2nd Advertisement: May 29, 2025 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.sccoe.org/depts/bizserv/purchasing/Pages/Proposals-Posting-System.aspx
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SECTION 1 INSTRUCTIONS & CONDITIONS 
 
Proposal Submission Requirements 
 
The County Office of Education requests that all bidders submit three (3) hard copies of their proposal. 
Proposals must be delivered in sealed envelopes, clearly marked with the following information: 

• Bidder's Name 
• Bidder's Address 
• Project Name for which the proposal is being submitted 

It is the sole responsibility of the bidder to ensure that the proposal is received by the designated deadline. 
Late submissions will not be accepted and will be returned to the bidder unopened. 
 
Signing of Proposals 
 
All proposals must be signed in long-hand by an individual duly authorized to bind the bidder to a contract. 
The full legal name of the bidding entity must be clearly stated in the proposal. 
By signing the proposal, the bidder acknowledges and agrees to fulfill all obligations outlined therein. 
 
Qualifications 
 
All consultants must provide evidence of the following qualifications: 

• Technical expertise relevant to the scope of services. 
• Professional experience working with infants, toddlers, and preschool-aged children from low-

income, multi-ethnic backgrounds. 
• Financial responsibility and business integrity. 
• Possession of all required professional licenses and/or certifications, as mandated by applicable 

regulations. 
• Compliance with Head Start Federal Performance Standards, including the requirement that 

services be delivered by a licensed mental health clinician, such as: 
o Licensed Clinical Social Worker (LCSW) 
o Licensed Marriage and Family Therapist (LMFT) 
o Licensed Clinical Psychologist 

All credentials must be current and verifiable at the time of proposal submission. 
 
Compliance with Head Start Performance Standards 
 
In accordance with Head Start Performance Standard 1304.52(b)(4), mental health services must be 
supported by licensed or certified mental health professionals who have: 

• Experience and expertise in serving young children and their families; and 
• Cultural competence, including familiarity with the ethnic background and heritage of the 

families served by the program. 
All mental health consultants proposed must meet these federal requirements in addition to 
holding current and valid professional licensure (e.g., LCSW, LMFT, or Clinical Psychologist). 
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Background Clearance and Conduct Requirements 
 
All consultants working directly with children and adults in classroom settings must: 

• Sign the Santa Clara County Office of Education (SCCOE) Standard of Conduct form 
• Submit fingerprint clearance for background checks 
• Provide current TB clearance documentation 
• Adhere to all confidentiality and program policies as required by SCCOE 

 
Eligibility to Contract 
 
No proposal will be accepted from - nor will a contract be awarded to—any individual or firm that: 

• Is in arrears to the Santa Clara County Office of Education 
• Has been in default as surety, contractor, or otherwise within the past twelve (12) months 

 
Alteration or Variation of Terms 
 
It is mutually understood and agreed that no alteration or variation of the terms of this proposal or any 
resulting purchase order shall be valid unless made in writing and signed by both parties. 
No oral agreements or understandings not expressly incorporated into this document shall be binding. Any 
modifications or amendments must be confirmed in writing and executed by the authorized representatives 
of both parties to be enforceable. 
 
Assignability 
 
The contract shall not be assignable by the Consultant, either in whole or in part, without the prior written 
consent of the other party. 
This contract shall be binding upon and shall incur to the benefit of the respective parties, as well as their 
heirs, executors, administrators, successors, and authorized assignees. 
 
Compliance with Statute 
 
The Consultant hereby warrants and represents that all applicable Federal and State statutes, regulations, 
and local ordinances will be fully complied with in the delivery of the services provided under this agreement. 
 
Proposal Results 
 
The results of the proposal will be available for inspection at Purchasing Services, Santa Clara County Office 
of Education, located at 1290 Ridder Park Drive, San Jose, California 95131, upon execution of the contract 
with the successful bidder. 
 
Price, Terms, and Conditions 
 
The price, terms, and conditions outlined in this proposal shall remain valid for sixty (60) days from the date 
of the proposal opening, unless the party provides written confirmation allowing for a longer period. 
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Modifications 
 
Any changes, additions, or alterations to the Proposal Form, including recapitulations of the work bid upon, 
alternative proposals, or any other modifications not explicitly called for in the contract documents, may 
result in the rejection of the proposal as non-responsive. 
No oral or telephonic modifications of any proposal will be considered. A telegraphic modification may be 
considered only if the postmark evidence that confirmation of the telegram, duly signed by the bidder, was 
mailed prior to the proposal opening. 
 
Erasures 
 
The proposal submitted must be free of any erasures, interlineations, or other corrections, unless each 
correction is properly authenticated. To authenticate a correction, the initials of the person signing the 
proposal must be affixed in the margin immediately opposite the correction. 
 
Withdrawal of Proposals 
 
Bidders may withdraw their proposal at any time prior to the scheduled closing time for receipt of proposals. 
Withdrawals may be made in person, by written request, or by telegraphic request, provided that the 
telegraphic request is confirmed as specified above. 
 
Evidence of Responsibility 
 
Upon request by the Santa Clara County Office of Education (SCCOE), a bidder whose proposal is under 
consideration for the award may be required to submit, promptly and to the satisfaction of the SCCOE, 
evidence demonstrating the bidder's: 

• Professional licenses or certificates 
• Financial resources 
• Experience 
• Organizational capacity to perform the contract 

 
Listing Subcontractors 
 
Each bidder is required to submit, with the sealed proposal, a list of all proposed subcontractors for this 
project, in accordance with the Subletting and Subcontracting Fair Practices Act (Gov. Code Sec. 4100 et 
seq.). 
Forms for this purpose are provided with the contract documents. 
 
Workers’ Compensation 
 
In accordance with the provisions of Section 3700 of the Labor Code, the contractor shall secure the payment 
of compensation to their employees. 
 
Prior to commencing work under this contract, the contractor shall sign and file with the Santa Clara County 
Office of Education (SCCOE) the following certificate: 
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"I am aware of the provisions of Section 3700 of the Labor Code, which require every employer to be insured 
against liability for worker's compensation or to undertake self-insurance in accordance with the provisions of 
that code, and I will comply with such provisions before commencing the performance of the work under this 
contract." 
 
The certificate is included herein. 
 
Bidding Questionnaire 
 
If you choose not to submit a proposal, please return the "Bidding Questionnaire" indicating the reason for 
your decision. Failure to respond may result in your company being removed from our bid list for future 
opportunities. 
 
Insurance Requirements 
 
The contractor shall obtain and maintain, and shall require all subcontractors (whether primary or secondary) 
to obtain and maintain the following types of insurance: 

1. Public Liability Insurance for injuries, including accidental death, to any one person, in an amount 
not less than $1,000,000. 

2. For injuries to any one person on account of one accident, in an amount not less than $1,000,000. 
3. Property Damage Insurance in an amount not less than $500,000. 
4. Worker's Compensation Insurance in an amount adequate to cover all employees, as required by 

law. 
5. Professional Liability Insurance (errors and omissions) in an amount not less than $1,000,000. 
6. Automotive and Truck Insurance were operated, in amounts as specified above. 

 
Proof of Carriage of Insurance 
 
The company shall not commence work, nor shall it permit any subcontractor to commence work under this 
contract, until all required insurance and certificates have been submitted in duplicate to and approved by 
the Santa Clara County Office of Education (SCCOE). 

1. Certificates and insurance policies must include the following clause: 
"This policy shall not be canceled nor shall the required limits of liability or amounts of insurance be 
reduced until notice has been mailed to SCCOE. Such notice shall specify the date of cancellation or 
reduction, which shall not be less than ten (10) days after the date of mailing of the notice.” 

2. The Certificate of Insurance shall clearly state: 
o The name(s) of the insured 
o The extent of the insurance coverage 
o The location and operation to which the insurance applies 
o The expiration date of the policy 
o Notice of cancellation or reduction as specified above 

 
County Office of Education Rights and Options 
 
The Santa Clara County Office of Education (SCCOE) reserves the right to: 

• Postpone the selection process for its own convenience. 
• Withdraw this Request for Proposals (RFP) at any time. 
• Reject all proposals without providing a reason for rejection. 
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• Negotiate with any, all, or none of the respondents to the RFP. 
 

This RFP does not oblige the SCCOE to negotiate or enter a contract. All proposals submitted will not be 
returned, and no compensation will be provided for any work related to the preparation or submission of 
proposals. 
 
SECTION 2 INTRODUCTION 
 
Introduction 
 
The Santa Clara County Office of Education (SCCOE) is inviting interested organizations to submit 
proposals for providing professional mental health consultation services to support the Head 
Start/Early Head Start program. 
 
The Santa Clara County Office of Education is a Class II intermediate unit serving 32 K-12 districts and 4 
community college districts. The Office offers direct instructional programs tailored to students with 
diverse needs, including special education, alternative education, migrant education, child development, 
and occupational training programs. 
 
Additionally, SCCOE provides a broad range of support services to school districts in the areas of 
instruction, business, and personnel, all of which enhance the districts’ capacity to deliver quality  
education. These services also align with the California Department of Education requirements, 
connecting districts to the State system. 
 
The SCCOE is composed of seven major units: Business, Facilities & Operations, Educational Progress, 
Education Services, Executive Services, Personnel Services, Professional Learning & Support and 
Technology & Data Services.  
 
The Head Start/Early Head Start program is part of the Early Learning Services Department. This 
program provides comprehensive health, social services, nutrition, mental health, and educational 
services to families with children ages birth to 5 years old. 
 
This contract pertains to services provided to the Head Start program, which serves 1,690 children 
across approximately 100 classrooms located in San Benito and Santa Clara Counties. The primary focus 
of the contract will be to provide consultation services to teaching staff and parents. The second priority 
for services will be to Site Directors, Family Advocates, and other support staff. 
 
Contract Term 
 
The term of this contract shall be from July 1, 2025, through June 30, 2026, with the option of four (4) 
one-year extensions, subject to mutual agreement between the parties. 
 
SECTION 3 SCOPE OF WORK 
 
Mental health professionals will provide mental health consultation services in alignment with the 
Head Start Performance Standards, in conjunction with Head Start procedures and policies. The 
consultants will adopt an approach that is consistent with the Santa Clara County Office of Education 
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Head Start/Early Head Start philosophy and will adhere to best practices in the field of early childhood 
mental health. 
 

1. MDT - Multi-Disciplinary Team Meetings 
Multi-Disciplinary Team (MDT) meetings will primarily occur on Mondays for double-session classrooms, 
after 2:00 pm for single-session classrooms, and by arrangement with the Site Director for full-day 
classrooms. These meetings will include Mental Health staff and may also involve content specialists 
such as Family Services, Health, and Disabilities personnel, Family Advocates, and/or Preschool Site 
Supervisors. 
The structure of the meetings allows staff to: 

• Discuss general issues and challenges related to child development and mental health 
• Seek support in managing children displaying atypical behavior or specific mental health 

concerns in accordance with Head Start/Early Head Start mandates 
• Make referrals to KidConnections through the Department of Mental Health 

 
Discussions will focus on integrating mental health activities into daily routines and children's learning 
experiences, as well as addressing key aspects of teacher interactions. Topics will include intervention  
strategies for positive child guidance, setting appropriate limits, positive reinforcement, and effective 
classroom management to maintain a safe and nurturing classroom environment. 
 

2. Preschool Site Directors Consultation 
The consultant will meet with each Preschool Site Director at least three times per year to provide 
individual or group consultation on mental health issues or reflective practice consultation groups. 
Additionally, the consultant will meet monthly with the Program Operations Manager to discuss the 
consultation program, mental health needs, and emerging trends that can be addressed through 
training and technical assistance. 
 
Each month, the consultant will submit a report detailing the following: 

• Number of children receiving mental health services 
• Number of referrals made, and progress achieved on each referral 
• Summary of meetings with each Site Director and the corresponding issues addressed 
• Number of hours provided, as per the Head Start Program Information Report (PIR) 
3. Program and Child Specific Consultation 

The consultant will visit and/or contact all classrooms, including Partner sites, a minimum of six times 
per year to familiarize themselves with the Head Start/Early Head Start Health and Education program 
and provide consultation to classroom staff. During these visits, the consultant will provide adequate 
supervision to ensure that the services offered are appropriate and aligned with program goals. 
 
The consultant may also be called upon to assist classrooms and individual children in crisis situations, 
offering short-term consultations to address mental health issues. The nature and duration of these 
consultations will be determined by the specific needs of the program and the situation at hand. 
In San Benito County, the scope of services will include assessment, intervention, and treatment using 
a Relationship-Based Family Therapy Model. Services will encompass: 

• Parent education 
• Individual therapy 
• Family therapy 
• Child assessment 
• Home visits 
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• Follow-up consultation 
 

Additionally, Occupational Therapy services will be made available to families who do not qualify for 
district services, applicable in both Santa Clara and San Benito counties. 
 

4. Administrative Time 
The consultant will provide the Program Operations Manager with the following documentation for 
each quarter: 

• Minutes of quarterly meetings 
• Descriptions of classroom visits 
• Documentation of coordinator consultations and recommendations for purposes of 

documentation and follow-up 
 

The Mental Health Consultant will track all consultation and direct services provided to children and 
families. Additionally, the consultant will meet monthly with the Family Health Services Supervisor 
and/or other Content Area experts to ensure that appropriate follow-up and services are provided. 
 

5. Training and Support 
The consultant will provide staff training on mental health issues, child abuse, and other relevant topics 
as requested by the program. These trainings will be tailored to meet the needs of all staff members 
involved in the program. 
 

6. Staff Qualifications 
The consultant staff will hold graduate-level qualifications and possess experience working with 
children aged 0 to 5. In addition, each consultant will have a minimum of LMFT (Licensed Marriage and 
Family Therapist) or LCSW (Licensed Clinical Social Worker) certification. 
 

7. Staff Qualifications 
Mental Health Department liaison: The Mental Health Consultant serves as the liaison between the 
Mental Health Department, Santa Clara and San Benito counties and SCCOE Head Start/Early Head Start 
to ensure that children and families, who are referred to Mental Health providers, receive appropriate 
and timely services. The Mental Health Consultant is also responsible for tracking mental health services 
of all children receiving services through the KidsConnections (KCN) network for the purpose of 
compiling the Program Information Report. This information will be prepared monthly and submitted to 
the Program Operations Manager   
 
All these services are to be provided to Santa County Office of Education and childcare partnerships staff 
and schools in Santa Clara and San Benito Counties.  
 
_____ This Agreement is contingent upon receipt of an official Grant Award Notification letter and/or 
Sponsored Project Notification letter for the services described herein. In the event that funding for 
these services is reduced, delayed or terminated by  the Office of Head Start, Administration for 
Children and Families, U.S. Department of Health and Human Services, the SCCOE reserves the right to 
either: (a) terminate this Agreement immediately upon notice from the Office of Head Start, 
Administration for Children and Families, U.S. Department of Health and Human Services, with no 
further obligation or liability to the SCCOE; or (b) propose an amendment to this Agreement reflecting 
the adjusted funding amount and terms. 
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_____ Contractor shall not commence any work or services until the official Grant Award Notification 
letter and/or Sponsored Project Notification letter is received by the SCCOE from the grantor. No 
obligations, payments, or liabilities shall be incurred by the SCCOE until receipt of the official Grant 
Award Notification letter and/or Sponsored Project Notification letter is confirmed in writing by the 
SCCOE stating the start date for services. 
 
SECTION 4 PROVIDER DUTIES 
 
Provider Responsibilities for Mental Health and Support Services: 
 
The Provider shall be responsible for delivering the following mental health and support services, which 
shall be made available as determined jointly by the Head Start/Early Head Start program and the 
consultant. The consultant will coordinate with Head Start/Early Head Start management and 
administration to schedule and provide these services: 

1. Best practice, evidence-based skill development for staff and children. 
2. Crisis intervention as needed. 
3. Consultation services to school administration and faculty. 
4. Training sessions for school administration and faculty on mental health topics. 
5. Coordination of services with the KidsConnection Network (KCN); 
6. Tracking and follow-up of mental health services provided, as reported in the Head Start/Early 

Head Start Program Information Report (PIR). 
7. Coordination with other agencies for mental health services as requested. 
8. Provision of occupational therapy services to Head Start children who do not qualify for district 

services. 
9. In San Benito County, the scope includes assessment, intervention, and treatment for families in 

need of early intervention, where no other service options are available in the community. The 
agency will utilize a Relationship-Based Therapy Model, offering services such as parent 
education, individual therapy, child assessments, home visits, and follow-up consultations. 

10. Addressing issues arising from self-assessment and monitoring activities as required. 
 

Service Hours and Flexibility 
 
Services provided by the Provider shall be limited to the standard school hours of operation, unless 
otherwise approved by the Provider. This may include occasional home visits, staff training sessions, or 
other activities that align with stakeholder schedules or events requiring after-hours or weekend 
services. 
 
SECTION 5 GENERAL REQUIREMENTS 
 
Description of Organization’s Qualifications 
 
The successful bidder must include detailed information on the following topics: 

1. Philosophy and Mission: A clear statement of the organization’s philosophy and mission, 
highlighting its core values and goals. 

2. Structure and Affiliations: An overview of the organization’s structure and any relevant 
affiliations or partnerships that strengthen its ability to deliver services. 
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3. Experience and Expertise: A summary of the organization’s experience in providing research, 
analysis, technical assistance, and advocacy services, particularly in the context of similar 
programs. 

4. Current Services and Client Base: A description of the organization’s current services, activities, 
and the clients it serves, with a focus on how these relate to the services outlined in the Scope 
of Work. 

5. Staff and Resources: An outline of the existing staff, computer capabilities, and any other 
resources (e.g., technology, facilities) that could be leveraged to support the proposed services. 

6. Implementation Plan: A comprehensive plan that aligns with Board of Education Policy 1240 
and the accompanying administrative regulation, demonstrating how the organization will 
deliver services as specified in the Scope of Work. 

 
SECTION 6 PROPOSAL RESPONSE REQUIREMENTS 
 
Proposal Responses Must Contain the Following Parts, in This Order: 

1. Detailed Budget: A comprehensive budget, including hourly fees for all services to be 
provided. 

2. Proposed Timeline/Work Schedule: A timeline outlining the proposed schedule for 
providing services, including intermediary steps, estimated number of hours for each task, 
and periodic reports detailing the hours devoted to the function. 

3. Key Personnel: A list of key personnel who will be associated with the project, including 
their resumes. Identify the person with primary responsibility for initiating and 
maintaining the required services. 

4. History/Track Record: A description of the organization’s history and experience in 
providing similar services to clients, along with references from those clients. 

5. Additional Forms and Assurances: Completed and signed forms as required (Attachments 
A through E). 

6. Signature: The signature of the legal owner or an authorized official of the firm. 
7. Other Relevant Information: Any additional information that may be pertinent to the 

proposal and evaluation of the response. 
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SECTION 7 AWARD PROCESS 
 
Evaluation and Award Criteria 
 
Selection of a proposal will be based on the following criteria to equal 100 points: 
 

Criteria Value 

Price 25 Points 

Reputation of the firm and of the firm’s services 15 Points 

Staff qualification and experience 25 Points 

Firm’s experience in transporting students with special 
needs 

25 Points 

Firm can work within the timeline provided in this RFP 10 Points 

 
Interview Schedule for Qualifying Finalists 
 
All qualifying finalists will be interviewed on Friday, June 20th, 2025, between 9:00 A.M. and 12:00 P.M. at 

the Santa Clara County Office of Education located at 1290 Ridder Park Drive, San Jose, CA 95131. 
Please ensure that this time and date are reserved on your calendar. 

 
Kindly allow extra time to check in at the Front Lobby for temporary badge access before the interview. 
 
The interview panel may include the Head Start Director, Assistant Director, Program Operations 

Manager, Planning and Support Manager and Purchasing Supervisor. 



 

1290 RIDDER PARK DRIVE, 
SAN JOSE CA 95131 

(408) 453-6500 
 

CERTIFICATE OF NONDISCRIMINATION BY SELLER  
 

As a supplier of goods or services to the Santa Clara County Office of Education, the firm 
listed below certifies that it does not discriminate in its employment with regard to race, 
religion, creed, sex, national origin, or handicap; that it is in compliance with all Federal, 
State, and local directives and executive orders regarding nondiscrimination in 
employment; and that it agrees to demonstrate positively and aggressively the principal of 
equal opportunity in employment.  
 
We agree specifically:  

1. To establish or observe employment policies which affirmatively promote 
opportunities for minority persons at all job levels. 
2. To communicate this policy to all persons concerned, including all company 
employees, outside recruiting services (especially those serving minority 
communities), and the minority communities at large.  
3. To take affirmative steps to hire minority employees within the company 

 
FIRM NAME : ________________________________________________ 

TITLE OF OFFICER SIGNING : ___________________________________ 

SIGNATURE : ________________________________________________ 

DATE : _______________________________________________________ 



 

1290 RIDDER PARK DRIVE, 
SAN JOSE CA 95131 

(408) 453-6500 
 

BIDDING QUESTIONNAIRE 
 
The Santa Clara County Office of Education is consistently seeking ways to enhance its 
bidding processes. Your feedback is highly valuable to us. Kindly complete the attached 
questionnaire and return it along with your bid submission. 
 
If you do not intend to submit a bid, we request that you fold the questionnaire into thirds, 
staple it, and return it to the address provided above. 
 
(Check all answers that apply.) 
 

1. How did you learn about this bid? 
__________________________________________________________ 
__________________________________________________________ 
__________________________________________________________ 

 
2. If you do not plan to bid, please explain why: 

 
_____ Quantity to high/low 
_____ Cannot meet the specifications of the bid 
_____ Not enough time allowed to complete bid requirements 
_____ Cannot meet the delivery date of the completion date 
_____ Cannot handle the order at this time 
_____ Bid and/or Performance Bond requirements too high 

 
3. Do you have any suggestions on how to improve our bid process and /or the 

specifications?   
__________________________________________________________ 



__________________________________________________________ 
__________________________________________________________ 

 
 
Company Name: _____________________________________________ 
Bid Number:  _____________________________________________ 
Project Name: _____________________________________________ 
Comments:  _____________________________________________ 
   _____________________________________________ 
   _____________________________________________ 
   _____________________________________________ 



 

1290 RIDDER PARK DRIVE, 
SAN JOSE CA 95131 

(408) 453-6500 
 

CONTRACTOR’S CERTIFICATE REGARDING WORKER’S COMPENSATION 

 

Labor Code Section 3700.  
“Every employer except the State and all political subdivisions or institutions thereof, shall 
secure the payment of compensation in one or more of the following ways:  

(a) By being insured against liability to pay compensation in one or more insurers 
duly authorized to write compensation insurance in this State.  
(b) By securing from the Director of Industrial Relations a certificate of consent to 
self- insure, which may be given upon furnishing proof satisfactory to the Director of 
Industrial Relations of ability to self-insure and to pay any compensation that may 
become due to his or her employees.”  

 
I am aware of the provisions of Section 3700 of the Labor Code which require every 
employer to be insured against liability for workers’ compensation or to undertake self-
insurance in accordance with the provisions of that code, and I will comply with such 
provisions before commencing the performance of the work of this contract.  
 
Signature: _____________________________________________________ 
 
(In accordance with Article 5 (commencing at Section 1860), Chapter 1, Part 7, Division 2 of 
the Labor Code, the above certificate must be signed and filed with the awarding body prior 
to performing any work under this contract.) 



 

1290 RIDDER PARK DRIVE, 
SAN JOSE CA 95131 

(408) 453-6500 
 

DESIGNATION OF SUBCONTRACTORS 

 

Labor Code Section 3700.  

In compliance with the Subletting and Subcontracting Fair Practices Act (Chapter 2, 
commencing at Section 41007), Division 5, Title 1 of the Government Code of the State of 
California, and any amendments thereof, each bidder shall set forth below: (a) the name 
and the location of the place of business of each subcontractor who will perform work or 
labor or render service to the prime contractor in or about the construction of the work or 
improvement to be performed under this contract or a subcontractor licensed by the State 
of California who, under subcontract to the prime contractor, specially fabricates and 
installs a portion of the work or improvement according to detailed drawings contained in 
the plans and specifications in an amount in excess of one-half of one percent of the prime 
contractor’s total bid; and (b) the portion of the work which will be done by each 
subcontractor under this act. The prime contractor shall list only one subcontractor for 
each such portion as is defined by the prime contractor in this bid.  
 
If a prime contractor fails to specify a subcontractor or if a prime contractor specifies more 
than one subcontractor for the same portion of the work to be performed under the 
contract in excess of one-half of one percent of the prime contractor’s total bid, he shall be 
deemed to have agreed that he is fully qualified to perform that portion himself, and that he 
shall perform that portion himself.  
 
No prime contractor whose bid is accepted shall (a) substitute any subcontractor, (b) 
permit any subcontract to be voluntarily assigned or transferred or allow it to be performed 
by any on other than the original subcontractor listed in the original bid , or (c) sublet or 
subcontract any portion of the work in excess of one-half of one percent of the prime 
contractor’s total bid as to which his original bid did not designate a subcontractor , except 
as authorized in the Subletting and Subcontracting Fair Practices Act. Subletting or 
subcontracting of any portions of the work in excess of one-half of one percent of the prime 
contractor’s total bid as to which no subcontractor was designated in the original bid shall 
only be permitted in cases of public emergency or necessity, and only after finding reduced 



to writing as a public record of the authority awarding this contract setting forth the facts 
constituting the emergency or necessity. 
 
 
PORTION OF WORK   SUBCONTRACTOR  LOCATION OF PLACE 
                OF BUSINESS  
 

 

 

 

 



 

1290 RIDDER PARK DRIVE, 
SAN JOSE CA 95131 

(408) 453-6500 
 

NON-COLLUSION DECLARATION 

(To Be Executed by Bidder and Submitted with Bid) 
 

I, ______________________________________________________, declare as follows:  
That I am the _________________of ________________________________, the party making the 
attached bid; that the attached bid is not made in the interest of, or on behalf of, any 
undisclosed person, partnership, company, association, organization, or corporation; that 
the bid is genuine and not collusive or sham; that the  bidder has not directly or indirectly 
induced or solicited any other bidder to put in a false or sham bid, or that anyone shall 
refrain from bidding; that the bidder has not in any manner, directly or indirectly, sought by 
agreement, communication, or to fix any overhead, profit, or cost element of the bid price, 
or of that of any other bidder, or to secure any advantage against the public body awarding 
the contract of anyone interested in the proposed contract; that all statements contained 
in the bid are true; and further, that the bidder has not, directly or indirectly, submitted his 
or her bid price or any breakdown thereof, or the contents thereof, or divulged information 
or data relative thereto, or paid, and will not pay, any fee to any corporation, partnership, 
company association, organization, bid depository, or to any member or agent thereof to 
effectuate a collusive or sham bid. I declare under penalty of perjury under the laws of the 
State of California that the foregoing is true and correct. Executed this _____ day of 
__________, 202_ , at _______________________________________________________, 
California. 
 
        ________________________________ 
 
 Authority:  Public Contract Code 7106 CCP 2015.5  
 
Id5,p.2 
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CONTRACTOR shall procure and maintain during the full term of this Agreement the following insurance 
amounts, coverage and endorsements:

7.1. General Liability Insurance with limits not less than $1,000,000 (one million dollars) each occurrence 

Combined Single Limit for Bodily Injury and Property Damage (including coverage for claims of sexual 
abuse and molestation).

7.2. General Liability Insurance Endorsements

General Liability Insurance Endorsement for Negligence Related to Sexual Abuse or Molestation
providing coverage for allegations of wrongful acts or negligence should an injury occur as a result of
sexual abuse. Such coverage shall provide for defense outside of liability limits and provide liability
coverage of $ million per sexual abuse injury. Such insurance must include coverage for sexual
abuse perpetrated by an intern, psychologist, counselor, employees, officer or director, business
invitee, volunteer or representative, and agent.

Each and every General Liability policy and endorsement shall include the following:

Name as Additional Insured the Santa Clara County Office of Education, its Board, officers,
employees, interns, volunteers, agents and representatives and invitees.

State that such policy is primary insurance to any other insurance available to the Additional
Insured, with respect to any claims arising out of this Agreement and that such policies apply
separately to each insured against who claim is made or suit is brought.

If any policies are written on a claims-made form, CONTRACTOR agrees to maintain such
insurance continuously in effect for three years following completion of this Agreement or extend
the period for reporting claims for three years following the completion of this Agreement, such
that occurrences which take place during the Agreement period shall be insured for three years
following completion of the Agreement.

7.3. Workers’ Compensation Insurance, with Employer’s Liability limits not less than $1,000,000 (one million

dollars) each accident.  CONTRACTOR agrees to release, indemnify and hold harmless SCCOE from all 
claims, fines, and actions, including any award by a Worker’s Compensation tribunal or similar administrative 
body, or in a court of law, arising out of claims by an employee or agent of CONTRACTOR or its 
subcontractor for work related injuries arising out of the performance of this Agreement. 

7.4. Professional Liability (E & O) Insurance with limits not less than $1,000,000.00 (one million dollars) each

occurrence and in the aggregate. Coverage must at a minimum apply to negligent Errors and Omissions 
arising out of professional services, performed under the contract, with any deductible not to exceed 
$100,000 each claim. If the insurance is written on a claims-made form, it shall continue for three years 
following termination of this Agreement. The insurance shall have a retroactive date of placement prior to 
or coinciding with the effective date of this Agreement.

8. VERIFICATION OF INSURANCE COVERAGE

8.1. The CONTRACTOR shall furnish certificates of insurance to the SCCOE responsible administrator for

review and approval at the time of signing this Agreement. The Certificates shall clearly indicate that the 
CONTRACTOR has obtained insurance of the type, amount and classification required by these provisions, 
in excess of any pending claims at the time of execution of the contract to the CONTRACTOR. 
CONTRACTOR shall maintain coverage with equal or better rating as identified herein for the term of this 
contract. CONTRACTOR shall provide written notice to the SCCOE Director of Risk Management of any 
material change, cancellation and/or notice of non-renewal of the insurance within ten (10) calendar days 
of the change. CONTRACTOR shall furnish a copy of the insurance policy or policies upon request of the 
SCCOE Director of Risk Management within (10) ten calendar days of written request.



9. INDEMNIFICATION

9.1. CONTRACTOR shall hold harmless, indemnify and defend SCCOE, its Board, officials, agents, and
employees, interns, volunteers and representatives harmless from any and all claims, losses and causes 
of actions which may arise out of the performance of this Agreement as a result of any act of negligence 
or negligent omission, recklessness, or intentionally wrong conduct of the CONTRACTOR or its sub-
contractors. The CONTRACTOR shall pay all claims and losses of any nature whatsoever in connection 
therewith and shall defend all suits related to work performed under this Agreement, in the name of SCCOE 
when applicable, and shall pay all costs, including without limitation reasonable attorneys’ fees and 
appellate attorney’s fee, and judgments which may issue thereon. The CONTRACTOR’s obligation under 
this paragraph shall not be limited in any way to the agreed upon contract price, or the CONTRACTOR’s 
limit of, or lack of, sufficient insurance protection and shall apply to the full extent that it is caused by the 
negligence, act, omission, recklessness or intentional wrongful conduct of the CONTRACTORS, its agents, 
employees, interns, volunteers, subcontractors, servants or representatives. 

10. DEFAULT

10.1. If CONTRACTOR fails to comply with any term or condition of this Agreement, or fails to perform any of its
obligations hereunder, then CONTRACTOR shall be in default. Upon the occurrence of a default hereunder 
SCCOE, in addition to all remedies available to it by law, may immediately, upon written notice to 
CONTRACTOR, terminate this Agreement whereupon all payments, advances, or other compensation 
paid by the SCCOE to CONTRACTOR while CONTRACTOR was in default shall be immediately returned 
to the SCCOE. CONTRACTOR understands and agrees that termination of this Agreement under this 
section shall not release CONTRACTOR from any obligation accruing prior to the effective date of 
termination. In the event of termination due to default, in addition to the foregoing, SCCOE may also 
suspend or withhold reimbursements from CONTRACTOR until such time as the actions giving rise to 
default have been cured.

10.2. CONDITIONS CONSTITUTING DEFAULT. A finding of Default and subsequent termination for cause may 
include, without limitation, any of the following:

a. CONTRACTOR fails to obtain or maintain the insurance or endorsements, certifications, licenses,
and, or clearances herein required.

b. CONTRACTOR fails to comply, in a substantial or material sense, with any of its duties under this
Agreement, with any terms or conditions set forth in this Agreement.

c. CONTRACTOR fails to commence the work to be performed under this Agreement within the time
provided or contemplated herein, or fails to complete the work to be performed under this Agreement
in a timely manner as required by this Agreement and/or stated in Appendix A Scope of Work and
Appendix B Compensation and Schedule of Payments.

d. CONTRACTOR fails to submit an invoice for work performed within sixty (60) days of completion of
the contract.

10.3. TIME TO CURE DEFAULT. The SCCOE Responsible Administrator shall provide written notice to 
CONTRACTOR as to a finding of default, and CONTRACTOR shall take all necessary action to cure said 
default within five (5) calendar days of the Default or a longer time as SCCOE may state in said notice, 
after which time the SCCOE may terminate the Agreement. The SCCOE Responsible Administrator at 
his/her sole discretion may allow additional days to perform any required cure if CONTRACTOR provides 
written justification deemed reasonably sufficient. 

11. DISPUTE RESOLUTION

11.1. Prior to any action or resort to any legal remedy, SCCOE and CONTRACTOR agree to exercise reasonable
efforts, and to negotiate in good faith, to amicably resolve any dispute that may arise concerning the 
performance by either party of their obligations under this Agreement. If SCCOE's and CONTRACTOR'S 
Responsible Administrator cannot resolve disputes through such negotiations, then the each Parties’ 
representative will escalate the dispute to their respective executives who shall have authority to resolve 
the controversy and who are at a higher level of management than the representatives conducting the 
initial negotiation. 

11.2. CONTRACTOR understands and agrees that all disputes between it and SCCOE based upon an alleged 
violation of the terms of this Agreement by the SCCOE shall be submitted for resolution in the following 
manner:



11.3. The initial step shall be for the CONTRACTOR to notify the SCCOE Responsible Administrator in writing 
of the dispute and submit a copy to the SCCOE Risk Manager.

11.4. Should the CONTRACTOR and the SCCOE Responsible Administrator fail to resolve the dispute the 
CONTRACTOR shall submit their dispute in writing, with all supporting documentation, to the Chief 
Business Officer. Upon receipt of said notification the Chief Business Officer shall review the issues relative 
to the dispute and issue a written finding.

11.5. Should the CONTRACTOR and the Chief Business Officer fail to resolve the dispute the CONTRACTOR 
shall submit their dispute in writing within five (5) calendar days of the issuance of the written finding to the 
Deputy Superintendent. Failure to submit such appeal of the written finding within the stipulated timeframe 
shall constitute acceptance of the finding by the CONTRACTOR. Upon receipt of said notification the 
Deputy Superintendent shall review the issues relative to the dispute and issue a written finding.

11.6. If the executives cannot resolve the dispute to the satisfaction of both Parties, then SCCOE and Contractor 
may attempt to mutually agree on the conditions under which such unresolved disputes can be referred to 
mediation or non-binding arbitration. 

12. MEDIATION - WAIVER OF JURY TRIAL

12.1. In an effort to engage in a cooperative effort to resolve conflict which may arise during the course of the
performance of this Agreement and/or following the completion of the work to be performed under this 
Agreement the parties to this Agreement agree, that all disputes between them shall be submitted to non-
binding mediation, unless otherwise agreed in writing by the parties. A certified Mediator, who the parties 
find mutually acceptable, will conduct any Mediation Proceedings in Santa Clara County, State of 
California, or another mutually agreeable location if the parties so agree in writing. The parties will split the 
costs of a certified mediator on a 50/50 basis. The CONTRACTOR agrees to include such similar contract 
provisions with all Sub-CONTRACTORS, volunteers, interns, agents, and/or independent contractors 
and/or CONTRACTOR’s retained for the project(s), thereby providing for non-binding mediation as the 
primary mechanism for dispute resolution.

12.2. In an effort to expedite the conclusion of any litigation the parties voluntarily waive their right to jury trial or 
to file permissive counterclaims in any action arising under this Agreement.

13. TERMINATION

SCCOE’S RIGHT TO TERMINATE

13.1. SCCOE, through its Responsible Administrator has the right to terminate this Agreement for any reason or
no reason, upon ten (10) days’ written notice. Upon termination of this Agreement, all charts, sketches, 
studies, drawings, and other documents, including all electronic copies related to work authorized under 
this Agreement, whether finished or not, must be turned over to the Responsible Administrator. The 
CONTRACTOR shall be paid all sums earned up to the date of termination as stated in the written notices
provided by SCCOE, in accordance with provisions of Appendix B, Compensation and Schedule of 
Payments, provided that said documentation is turned over to the Responsible Administrator  within ten 
(10) business days of termination. Failure to timely deliver the documentation shall be cause to withhold
any payments due without recourse by CONTRACTOR until all documentation is delivered to the
Responsible Administrator.

13.2. CONTRACTOR shall have no recourse or remedy from a termination made by SCCOE except to retain 
the fees earned and already disbursed as compensation for the satisfactory work that was performed in 
complete compliance with the Agreement, as full and final settlement of any claim, action, demand, cost, 
charge or entitlement it may have, or will, have against SCCOE, its officials, employees, interns, agents or 
representatives.

CONTRACTOR’S RIGHT TO TERMINATE 

13.3. The CONTRACTOR shall have the right to terminate this Agreement, in writing, following breach by 
SCCOE, if the breach of contract has not been corrected within sixty (60) days from the date SCCOE 
receipt of a written statement from CONTRACTOR specifying its breach of its duties under this Agreement. 



13.4. The termination provisions set forth an incremental process for termination that allows the parties the 
opportunity to communicate regarding their dispute and attempt to informally resolve the matter before 
terminating the Agreement and thereby avoid unnecessary interruption or costs associated with litigation.

14. CONFLICT OF INTEREST

14.1. CONTRACTOR warrants and represents that it has read, understands and will comply with the Conflict of
Interest laws and requirements for the State of California. CONTRACTOR further represents that to the 
best of his/her knowledge there exists no actual or potential conflict between the CONTRACTOR’s family, 
business or financial interest and the services provided under this Agreement, and in the event of any 
change in either private interests or services under this Agreement. CONTRACTOR will immediately notify 
SCCOE of any question regarding possible conflict of interest which may arise as a result of such change.

15. OWNERSHIP OF CREATIONS AND WORK FOR HIRE

15.1. CONTRACTOR agrees that all developments, ideas, written and, or recorded material, copyrightable
creations, works of authorship, and other contributions (herein collectively referred to as “Creations”), 
whether or not copyrighted or copyrightable, conceived, made, developed, created or acquired by 
CONTRACTOR, either individually or jointly, which relates in any manner to CONTRACTOR’s work for 
SCCOE under this Agreement (regardless of the extent developed at CONTRACTOR’s or SCCOE’s 
facilities, at an individual’s home, or elsewhere), shall be deemed to be a work made for hire initially owned 
by SCCOE. To the extent that this provision does not effectively transfer such rights, CONTRACTOR, and 
its employees, agents, subcontractors do hereby sell, assign, and transfer to SCCOE CONTRACTOR’s 
right, title and interest (worldwide) in and to such Creations and all intellectual property rights thereto.

15.2. All tracings, plans, documents, drawings, specifications, maps, computer files, and/or reports prepared or 
obtained under this Agreement, as well as all data collected, together with summaries and charts derived 
therefrom, including all electronic digital copies, will be considered works made for hire and will, based on 
incremental transfer, become the property of SCCOE upon payments made to CONTRACTOR or 
termination of the Agreement, without restriction or limitation on their use and will be made available on 
request to SCCOE at any time during the performance of such services and/or upon completion or 
termination of this Agreement. CONTRACTOR shall not copyright any material and products or patent any 
invention developed under this Agreement. SCCOE shall have the right to visit the site for inspection of the 
work and the products of CONTRACTOR at any time. The foregoing provisions shall survive the term and 
termination of this Agreement.

16. PRIVACY OF STUDENT RECORDS

16.1. CONTRACTOR and its employees, interns, volunteers, subcontractors agents and representatives shall
comply at all times with the requirements relating to the confidentiality of “Protected Health Information” 
(PHI) as that term is defined in the Health Insurance Portability and Accountability Act of 1996 and the 
rules and regulations thereunder (collectively, “HIPPA”) as is necessary for the performance of the duties 
and responsibilities under this agreement. CONTRACTOR and its employees, interns, volunteers, 
subcontractors, agents and representatives’ failure to comply with the provisions shall constitute a material 
breach of this agreement. It is possible that in providing the services, CONTRACTOR and its employees, 
interns, volunteers, subcontractors, agents and representatives may have or be provided access to 
“protected health information” (PHI) as that term is defined in “HIPPA, CONTRACTOR and its employees, 
interns, volunteers, subcontractors, agents and representatives acknowledges that all protected health 
information shall be treated as confidential information.

16.2. If CONTRACTOR obtains access to student education records in connection with the work performed 
under this Agreement, CONTRACTOR agrees to hold all student education records that it may receive 
pursuant to this Agreement in strict confidence, and further agrees not to re-disclose such records except 
as authorized by applicable law or regulation or by the parent or guardian’s prior written consent in 
accordance with federal and state law, including, but not limited to the “Family Education Rights and Privacy 
Act” (FERPA) as amended 20 U.S.C. 1232g; 34 C.F.R. § 99.33 (a), (b) and California Education Code § 
49064 and §49076.

16.3. Limitation on Use. CONTRACTOR agrees to use each student education record that it may receive
pursuant to this Agreement solely for a purpose(s) consistent with its authority to access that information 
pursuant to Federal and State law, as may be as applicable. (34 C.F.R. § 99.33 (a) (2).)



16.4. Recordkeeping Requirements. CONTRACTOR agrees to comply with the requirements governing 
maintenance of records of each request for access to and each disclosure of, student education records 
set forth under Title 34, Code of Federal Regulations § 99.32 and under Education Code § 49064 as 
applicable. 

16.5. Acknowledgement of Receipt of Notice of Family Educational Rights Privacy Act Regulations. By signature 
of its authorized representative or agent on this Agreement, CONTRACTOR, hereby acknowledges that it 
has been provided with the notice required under 34 C.F.R.§ 99.33(d) that it is strictly prohibited from re-
disclosing student education records, or personally identifiable information contained in student education 
records, that it may receive pursuant to this Agreement to any other person or entity except as authorized 
by applicable law or regulation or by the parent or guardian’s prior written consent.

16.6. Return or Destruction of Student Education Records. Upon termination, cancellation, expiration, or other 
conclusion of this Agreement, CONTRACTOR shall return all copies of student records that it has received 
from SCCOE pursuant to this Agreement within two (2) weeks or, if return of records is not feasible or 
desirable as determined by SCCOE, CONTRACTOR shall instead promptly destroy any and all copies of 
SCCOE education records in its possession upon written request from SCCOE and shall further confirm 
such destruction in writing to SCCOE within two (2) weeks of the destruction of the data. 

16.7. As a general matter, health information that is included in student educational records is excluded from 
HIPPA, and is covered by the student records privacy regulations promulgated under FERPA and Cal. Ed. 
Code § 49076.). Student health information contained in educational records must be protected from 
disclosure in the same manner as education records that are maintained by an educational institution or 
agency in compliance with FERPA. (FERPA 20 U.S. Code § 1232g(4)(A) and (6)(1); HIPPA 45 C.F.R. 
160.103(2)(i) and (2)(ii)). If CONTRACTOR obtains access to student education records that include health 
information, in connection with the work performed under this Agreement, whether such health information 
be oral or recorded in any form or medium, CONTRACTOR agrees to hold all student education records 
and health information that it may receive pursuant to this Agreement in strict confidence, and further 
agrees not to re-disclose such records except as authorized by law or regulation or by the parent or 
guardian’s prior written consent. (34 C.F.R. § 99.33 (a), (b); Cal. Ed. Code § 49076 (3).)

16.8. Notwithstanding the foregoing, a covered entity may use or disclose protected health information to a public 
health authority or other appropriate government authority authorized by law to receive reports of child 
abuse or neglect. (45 C.F.R. § 164.512 (b)(1) (ii)); Cal. Ed. Code § 49076 (2)(A).

17. AUDIT AND INSPECTION OF RECORDS

17.1. The CONTRACTOR agrees to maintain and make available to the SCCOE accurate accounting and other
records relative to its obligations under this Agreement. The CONTRACTOR will participate promptly and 
cooperatively in any audits conducted by the SCCOE or its nominee, and permit the SCCOE or a 
representative to perform an audit, examine and make copies from such books and records during regular 
business hours at a location in Santa Clara County, California or a mutually agreeable location. The 
CONTRACTOR shall maintain such data and records for a period of not less than five years after a final 
payments under this Agreement or until after final audit has been completed, whichever is later.

18. SUBCONTRACTING

18.1. The CONTRACTOR is prohibited from subcontracting this Agreement or any services provided pursuant
to this Agreement unless such subcontracting is agreed to in writing and executed in the same manner as 
this Agreement. No party on the basis of this Agreement shall in any way contract on behalf of or in the 
name of the other party of this Agreement, and violation of this provision shall confer no rights on any third 
party and shall be void.

19. ASSIGNMENT

19.1. It is understood, and agreed that the services to be performed by the CONTRACTOR are personal in
character and neither this Agreement nor any duties or obligations hereunder shall be assigned or 
delegated by the CONTRACTOR without the prior written consent of the responsible administrator or his 
or her designee.



20. NON DISCRIMINATION

20.1. Contractor agrees that it shall not discriminate on the basis of sex, race, religious creed, national origin,
age, ancestry, physical disability, marital status, sexual orientation, gender, AIDS/ARC/HIV status, or 
disability, in its performance under this Agreement.

21. DEPARTMENT OF JUSTICE CLEARANCES AND FINGERPRINTING

21.1. CONTRACTOR is required to comply with the criminal background check provisions of Education Code
Section 45125.1. CONTRACTOR hereby authorizes SCCOE to conduct criminal background checks with 
the California Department of Justice (CDOJ) and the FBI for all CONTRACTOR employees, interns, 
volunteers, subcontractors, agents, and representatives assigned to the SCCOE, and CONTRACTOR will 
certify that no employees, interns, volunteers, subcontractors, agents, or representatives who have been 
convicted of serious or violent felonies as specified, will have contact with students being served pursuant 
to the terms of this Agreement. However, such certification shall not relive the CONTRACTOR, its agents, 
employees, interns, volunteers, subcontractors, agents and representatives of the obligation to 
independently complete the background check and fingerprinting process required pursuant to state law.
The certification regarding felony conviction does not apply to an employee, agent or volunteer who has 
obtained a certificate of rehabilitation and pardon pursuant to California Penal Code Section 4852.01 et 
seq. for a serious or violent felony listed under EC 45122.1.

21.2. CONTRACTOR will provide the SCCOE with a list of all employees, interns, volunteers, subcontractors, 
agents and representatives who may have contact with students being served pursuant of this Agreement, 
and specify to which SCCOE sites or locations where services will be rendered where the individual will be 
assigned. Submit list to

at or
via email at .

21.3. As written certification of its compliance with this Section 21 and each of its subparts, CONTRACTOR will 
complete and submit the SCCOE Criminal Background Check/Tuberculosis/ Immunization/Mandatory 
Reporter Training Certification Form (“CBC/TB form”) which shall be submitted by CONTRACTOR along 
with a completed Adult Tuberculosis Risk Assessment Questionnaire and Certificate of Completion for 
each of CONTRACTOR’S employees, interns, volunteers, subcontractors, agents or  representatives that 
may have contact with or access to students. CONTRACTOR’S written certification must be submitted to 
Human Resources Talent Management at (408) 453-4362 or via email at Talent_Management@sccoe.org. 

21.4. CONTRACTOR understands and agrees that as a condition of the Agreement, each of CONTRACTOR’s 
personnel who may have contact with students shall authorize SCCOE in writing to conduct the Live Scan 
fingerprint process and CONTRACTOR shall immediately upon request by SCCOE, provide: 1) written 
authorization to SCCOE to perform said fingerprinting;  and 2) written authorization for SCCOE to request 
from the Department of Justice, a background check for CONTRACTOR, and its employees, interns, 
volunteers, subcontractors, agents, and representatives, including but not limited to subsequent arrest 
notification, from the Department of Justice regarding the employees, interns, volunteers, subcontractors, 
agents, and representatives. (Ed. Code §§ 44340 and 44341, 44332.6, 44830.1).

21.5. All costs associated with fingerprinting, Department of Justice (DOJ), and Federal Bureau of Investigation 
(FBI) clearances will be borne by the CONTRACTOR. For any employees, interns, volunteers, 
subcontractors, agents or  representatives that CONTRACTOR hires or otherwise engages subsequent to 
CONTRACTOR’s initial submission of the personnel list to SCCOE, CONTRACTOR shall notify and submit 
an additional personnel list to SCCOE and immediately provide to SCCOE written authorization for SCCOE 
to perform fingerprinting and request DOJ and FBI background checks and clearances on 
CONTRACTOR’s subsequent hires or subcontractors prior to CONTRACTOR’s subsequent hires 
performing work under this Agreement. CONTRACTOR shall also immediately provide tuberculosis 
screening and certificates of completion and immunization certification forms for any CONTRACTOR 
employees, interns, volunteers, subcontractors, agents and representatives that CONTRACTOR hires 
subsequent to Contractor’s initial submission of the CBC/TB form to SCCOE. All fingerprinting and DOJ 
clearances must be performed contemporaneously with the commencement of the SCCOE contract.

21.6. CONTRACTOR will conduct a FBI and DOJ background check in the state of residence for each of 
CONTRACTOR’s employees, interns, volunteers, subcontractors, agents, and representatives residing 



outside of California. CONTRACTOR shall provide SCCOE with CONTRACTOR’S employees, interns, 
volunteers, subcontractors, agents and representatives’ written authorization for SCCOE to review the 
report of said background checks prior to performance of work pursuant to this Agreement by 
CONTRACTOR’s employees, interns, volunteers, subcontractors, agents, and representatives, who do not 
reside in the State of California and who may have contact with, or access to students.

21.7. When the SCCOE receives clearance from both DOJ and FBI for CONTRACTOR or its personnel as 
required by California law, the CONTRACTOR will be notified by SCCOE that work can begin under this 
Agreement. CONTRACTOR shall not permit any employees, interns, volunteers, subcontractors, agents 
and representatives to have any contact with pupils on any SCCOE site, or SCCOE related activity until 
the Agreement has been fully executed and CONTRACTOR’s employees, interns, volunteers, 
subcontractors, agents and representatives have completed and been notified by SCCOE Talent 
Management of the satisfactory fulfillment of requirements set forth in this Agreement regarding the DOJ, 
FBI fingerprinting and background check and tuberculosis and immunization records certification and 
clearance process. Failure by CONTRACTOR to comply with this Section may result in termination of this 
Agreement at the SCCOE’s sole discretion.

22. MANDATED REPORTER TRAINING

22.1.

23. TUBERCULOSIS SCREENING

23.1. If CONTRACTOR or its personnel may have contact with students, CONTRACTOR shall submit for each
employee, intern, volunteer, agent and representative a completed Adult Tuberculosis Risk Assessment 
Questionnaire and Certificate of Completion confirming that said personnel have completed a tuberculosis 
risk assessment and certificate of completion within the last sixty (60) days with no tuberculosis risk factors 
identified or, if tuberculosis risk factors have been identified, has been examined and determined by a
licensed health care provider authorized to perform a tuberculosis risk assessment pursuant to Education 
Code section 49406  that he or she is free of infectious tuberculosis. CONTRACTOR shall submit to 
SCCOE for each of CONTRACTOR’S employees, interns, volunteers, agents and representatives a 
completed Adult Tuberculosis Risk Assessment Questionnaire and Certificate of Completion which must 
be updated and resubmitted every four years.

22. .



23.2. CONTRACTOR further acknowledges and agrees that CONTRACTOR shall be responsible for the costs 
of the tuberculosis risk assessment and certificate of completion. CONTRACTOR shall also immediately 
provide tuberculosis screening and certificates of completion and immunization certification forms for any 
CONTRACTOR employees, interns, volunteers, subcontractors, agents and representatives that 
CONTRACTOR hires subsequent to Contractor’s initial submission of the CBC/TB form to SCCOE. 

24. DAY CARE FACILITIES IMMUNIZATIONS AND EXEMPTIONS

24.1. Each employee and volunteer shall be immunized against influenza, pertussis and measles and receive
an influenza vaccination between August 1 and December 1 of each year, unless exempt from doing so 
pursuant to Health and Safety Code § 1596.7995. 

a. CONTRACTOR shall be responsible for the costs of the immunizations.

b. CONTRACTOR certifies and agrees that its employees, interns, volunteers, subcontractors, agents,
and representatives may only be exempt from this requirement if they submit a written statement from
a physician licensed pursuant to Business and Professions Code Section 2050 declaring that because
of the person’s physical condition or medical circumstances, immunization is not safe; or submits a
written statement from a physician licensed pursuant to Business and Professions Code Section 2050
providing that the person has evidence of current immunity.

25. WAIVER

25.1. SCCOE’s failure at any time to enforce any default or right reserved to it, or to require performance of any
of the Agreement’s terms, covenants, or provisions by the other party at the time designated, shall not be 
a waiver of any such default or right to which SCCOE is entitled, nor shall it in any way affect the right of 
SCCOE to enforce such provisions thereafter.

26. VENUE

26.1. This Agreement shall be governed by the laws of the State of California. The venue for all litigation relative
to this Agreement shall be Santa Clara County.

27. SECTION HEADINGS

27.1. The section headings contained herein are for convenience in reference and are not intended to define the
scope of any provision of this Agreement.

24.2. If CONTRACTOR or its personnel may have contact with students at a day care center, CONTRACTOR 
shall submit immunization records for each employee, agent, and intern subcontractor or volunteer and a 
list identifying such persons by name. 

24.3. Contractor acknowledges and agrees that:

28. EXECUTION OF THE AGREEMENT, EXECUTION IN COUNTERPARTS

28.1. Original copies of this Agreement shall be executed by the respective party’s authorized signatory(ies).
This Agreement may be executed in one or more counterparts, each of which shall be deemed an original 
agreement, but all of which shall be considered one instrument and shall become a binding agreement 
when one or more counterparts have been signed by each of the parties and delivered to the other.

29. SEVERABILITY

29.1. If any term or provision of this Agreement shall be found illegal or unenforceable, this Agreement shall
remain in full force and effect and such term or provision shall be deemed stricken.



30. NOTICE TO PARTIES

All notices to be given by the parties hereto shall be in writing and served by depositing the same in the United
States Post Office, postage prepaid and registered, as follows:

NOTICE TO THE SCCOE OFFICE:

Fax:  

Santa Clara County Office of Education

:

1290 Ridder Park Drive, MC _________
San Jose, CA 95131
Ph:

Email:





If additional space is required, please continue on the following page. 







                       














	RFP 05_25_26 - MENTAL HEALTH SERVICES - FINAL
	Proposal Results
	The results of the proposal will be available for inspection at Purchasing Services, Santa Clara County Office of Education, located at 1290 Ridder Park Drive, San Jose, California 95131, upon execution of the contract with the successful bidder.
	Insurance Requirements
	The contractor shall obtain and maintain, and shall require all subcontractors (whether primary or secondary) to obtain and maintain the following types of insurance:
	1. Public Liability Insurance for injuries, including accidental death, to any one person, in an amount not less than $1,000,000.
	2. For injuries to any one person on account of one accident, in an amount not less than $1,000,000.
	3. Property Damage Insurance in an amount not less than $500,000.
	4. Worker's Compensation Insurance in an amount adequate to cover all employees, as required by law.
	5. Professional Liability Insurance (errors and omissions) in an amount not less than $1,000,000.
	6. Automotive and Truck Insurance were operated, in amounts as specified above.
	Proof of Carriage of Insurance
	The company shall not commence work, nor shall it permit any subcontractor to commence work under this contract, until all required insurance and certificates have been submitted in duplicate to and approved by the Santa Clara County Office of Educati...
	1. Certificates and insurance policies must include the following clause: "This policy shall not be canceled nor shall the required limits of liability or amounts of insurance be reduced until notice has been mailed to SCCOE. Such notice shall specify...
	2. The Certificate of Insurance shall clearly state:
	o The name(s) of the insured
	o The extent of the insurance coverage
	o The location and operation to which the insurance applies
	o The expiration date of the policy
	o Notice of cancellation or reduction as specified above
	Introduction
	The Santa Clara County Office of Education (SCCOE) is inviting interested organizations to submit proposals for providing professional mental health consultation services to support the Head Start/Early Head Start program.
	The Santa Clara County Office of Education is a Class II intermediate unit serving 32 K-12 districts and 4 community college districts. The Office offers direct instructional programs tailored to students with diverse needs, including special educatio...
	Additionally, SCCOE provides a broad range of support services to school districts in the areas of instruction, business, and personnel, all of which enhance the districts’ capacity to deliver quality
	education. These services also align with the California Department of Education requirements, connecting districts to the State system.
	The SCCOE is composed of seven major units: Business, Facilities & Operations, Educational Progress, Education Services, Executive Services, Personnel Services, Professional Learning & Support and Technology & Data Services.
	The Head Start/Early Head Start program is part of the Early Learning Services Department. This program provides comprehensive health, social services, nutrition, mental health, and educational services to families with children ages birth to 5 years ...
	This contract pertains to services provided to the Head Start program, which serves 1,690 children across approximately 100 classrooms located in San Benito and Santa Clara Counties. The primary focus of the contract will be to provide consultation se...
	Description of Organization’s Qualifications
	The successful bidder must include detailed information on the following topics:
	1. Philosophy and Mission: A clear statement of the organization’s philosophy and mission, highlighting its core values and goals.
	2. Structure and Affiliations: An overview of the organization’s structure and any relevant affiliations or partnerships that strengthen its ability to deliver services.
	3. Experience and Expertise: A summary of the organization’s experience in providing research, analysis, technical assistance, and advocacy services, particularly in the context of similar programs.
	4. Current Services and Client Base: A description of the organization’s current services, activities, and the clients it serves, with a focus on how these relate to the services outlined in the Scope of Work.
	5. Staff and Resources: An outline of the existing staff, computer capabilities, and any other resources (e.g., technology, facilities) that could be leveraged to support the proposed services.
	6. Implementation Plan: A comprehensive plan that aligns with Board of Education Policy 1240 and the accompanying administrative regulation, demonstrating how the organization will deliver services as specified in the Scope of Work.
	SECTION 6 PROPOSAL RESPONSE REQUIREMENTS

	Certificate of Nondiscriminatory by Seller
	Bidding Questionnaire
	Contractor's Certificate Regarding Worker's Compensation
	Designation of Subcontractors
	Non-Collusion Declaration
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